SECTION 1 ~ FEDERAL CATALOG SYSTEM . ,

o

SUBSECTI ON 10 - REFERENCES

The following references are applicable to the policies stated throughout the
manual . References cited inthe ot her sections of this nanual are primarily applicabie
to those sections.

/
a. ‘Chapter 145 Title 1,0JJ S. Code.
b. Section 487, Title 40, U S. Code.

c. DoD Directive 4130.2 ,“ The Federal Catal og Systeni N W 2
/- LRI

d. Federal Property Managenent Regulation No. E-8, dated May 19, 1967,
“Del egation of Authority. ”

e. DoD Directive 4140.36, Departnment of Defense Personal Property Utilizatiom
Program

f.  Dob 4100. 39-M Defense Integrated Data System (DIDS) Procedures Maanual,

SUBSECTI ON 11 - PURPOSE

The purpose of this section ig to prescribe policy /procedural gui dance and
responsibilities relative to the Federal Catal og System and to deliveate princplies
and requirenents for making Federal Catalog System data available to the public.

SUBSECTI ON 12 - SCOPE

Thi s section contains operating polictes and procedural guidance required to
maintain a uniform Federal Catalog System The DIDS Procedures Manual contains uni-
form procedure enconpassed within these policies and procedural gutdance required
t 0o maintain @ uniform Federal Catal og System  The policies contained herein are
mandatory for use by all participants in the Federal Catal og System
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SUESECTI ON 13 - POLI CY/ PROCEDURAL GUI DANCE DoD 4130. 2-M
131 - Ceneral
/.
131. 01 Introduction. The Federal Catal og systemis a Government-w de program

established by law, admnistered by the Department of Defense (DOD) in
conjunction wWith the Admnistrator of the General Services Admnistration to
provide a uniform system of itemidentification; elimnate different
identifications of like items; reveal interchangeability anong itens; aid in
standardi zation; facilitate intra and interdepartnental |ogistics support;
strengthen Government/industry relationships; and inprove materiel managenent
and mlitary effectiveness to pronote efficiency and econony in | ogi stics
operations. The Defense Logistics Agency ( DLA) is responsible for managenent
and admnistration of the operations of the Federal Catalog System as
prescribed by reference c. North Atlantic Treaty Organization (NATO countries
and other foreign countries’ participation in the Federal Catalog systemis by
agreenent on an individual basis. The Federal Catalog Systemis designed to:

a. Provide a uniformsystemof itemi dent ificat ion and nomenclature to
describe, classify, and nunber each itemincluded in the Federal Catalog System
so that a given itemof supply is identified by a single stock nunber.

b. Inprove the operational readiness of DoD conponents by inproving
methods of itemidentification, increasing Federal Catalog System processing
efficiency, and providing adequate and timely publications of catalog data to
mai ntain optinum | ogistics support.

c. Provide a neans for nonitoring the itemrange so that DaD
conponents can operate their materiel nanagenent systens with the mninum
number of itens essential to support. military operations.

d. Assenble and maintain a Central Catalog File, integrated to include
itemidentifications (characteristics/reference ) and selected technical and
materiel managenent data for each item of supply incorporated into the Federal
Cat al og System

e. Reveal interchangeability and substitutability decisions recorded
in the Central Catalog File.

f. Promote optinmum interchange of Federal Catalog System data between
and among all DoD conponents, Civil Agencies, NKaTO, and other foreign countries
and industry.

g. Assist in assuring the highest practical |evel of systens
conpatibility, interface and integration, consistent with the mssion needs of
the separate DoD conponents and requirements of the Federal Catalog system
participants, to facilitate intra and interdepartmental agency |ogistics
support .
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DoD 4130. 2- M

I SUBSECTI ON 13 - POLI CY/ PROCEDURAL GUI DANCE

131. 02 Federal Catal og System Publications are as follows and shall be

conpi | ed and published by the Defense Logistics Services Center (DLSC) in
mcrof orm except those exenptions granted by the Federal Catal og Program

Adm nistrator. In the interest of National Security there may be a
requirenent(s) to publish separate catalogs. Publications to support the basic
mssion of a specified activity may be published by that activity under the

rul es contained herein governing Federal Catalog System Publications:

a. Catal ogi ng Handbooks (H Series) - A series of publications
conprising the cataloging tools used in the Federal Catalog System

b. Federal Item Identification (FII) - A description of an item of
supply which consists of mninmum data essential to establish those
characteristics which give an itemits unique character to differentiate it
fromevery other item of supply within the Federal Catalog System and required
rel ated managenment data.

c. Federal Itemldentification GQuide (FIIG) - A guide prescribing
standard requirenents, formats, and machine oriented coding structure for the
collection of item characteristics and other itemrelated |ogistics data.

d. Defense Integrated Data System (DiDS) Procedures Minual (DoD
4100.39-M - A manual containing, in part, operating procedures for the
uni form devel opment and maintenance of the Federal Catalog System

e. Provisioning Screening Manual (DoD 4100.38-M) - A nanual of
procedures that is used by both Government and industry to search the Central
Catalog File through the input of National Stock Numbers (NSNs) and/or
manuf act urers’ codes and part/reference nunbers to determne the existence of
stock nunbered itenms and obtain associated data.

f. Federal Standard No. 5 - A publication containing procedures for
use by commercial activities in preparing itemidentification data for nateriel
when procurenent of such identification data is contractually specified.

g. Introduction to the Federal Supply Catalogs and Related
Publications O - The O consists of 2k vol umes which provide general
Instructions for the use and maintenance of the applicable Federal Supply
Catalogs and related publications.

h. ldentification List (IL) - A publication containing characteristics
or other identifying data for 1tenms of supply. The IL is consolidated to
contain all active items in the Central Catalog File that have at |east one
recorded DoD user.
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DoD 4130. 2-M
SUBSECTI ON 13 - PCQLI CY/ PROCEDURAL GUI DANCE
T 131 - General
/ i.  Mster Cross Reference List (MCRL) - A publication containing a *

three way Cross reference between reference nunbers (part, catalog, drawing,
etc.), and their applicable NsNsfor all cataloged itens recorded in the
Central Catalog File except those which are security classified. The MCRL is
consol idated and published in three parts. Part 1 consists of data arranged *
in reference nunmber sequence. Part 2 is arranged in National |tem

| dentification Nunmber (NIIN) sequence. Part 3 is sequenced by Federal Supply
Code for Manufacturer (FsScM).

>*

J* Managenment Data List (M) - A publication containing supply
managenent data to assist requisitioners in acquiring and accounting for itens*

of supply.

k. Federal Supply Catalog for Civil Agencies - A publication containing
characteristics and supply management data for 1tens of supply used by Federal
Cvil Agencies that are in the Federal Supply Casses managed by the Defense
Supply Centers. This publication is consolidated to contain all itens managed
bty the Defense Supply Centers for the DoD that have at |east one recorded Cvil

Agency user.
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SUBSECTI ON 13 - POLICY/PROCEDURAL GU DANCE

L 132 - Federal Catalog System

132.01 Federal Catalog System

a. A single Federal Catalog System shall be established, naintained
and used within the Federal Governnent. Policy rules and procedural guidance
governing the performance of cataloging functions to ensure efficient operation
of the Federal Catalog System are contained in this manual. Procedures
necessary t0 perform catal oging functions shell be devel oped, naintained, and
dissemnated in the DIDS Procedures Mnual (DoD 4100 39-M.

b. An item of supply to be included in the Federal Catalog System
shall be named, described, and classified in such a manner as to ensure that
each itemis identified by one, and only one, NsN.

c. The Federal Supply Oassification structure, as prescribed in
Section 3 of this manual, shall be used in itemclassification actions. Each
itemincluded in the Federal Catalog Systemshall be classified within the
Federal Supply dassification and shall be assigned to one, and only one, -
digit class. |Items shall be assigned, to the maxi mum degree, to a specific
Federal Supply O ass on the basis of what the itemis and not according te item

application or intended use.

d. Each item of supply identified in the Federal Catal og Systeu {FCS)
shal | be assigned a 13-digit NSN which shall consist of the appropriate L-digit
FSC code (see Section 3 of this manual) end a 9-digit NIIN., THE NIIN shal |
consist of a 2-digit National Codification Bureau (3cB) code (U S. NIINs
assi gned pre-DIDS shall have NCB code “00” and those assigned post-DIDS shal l
have NCB code “01") followed by a 7-digit nunber.

e. A Permanent System Control Number (pscN) shall be assigned for

control purposes to identify Items established In the systemprior to
assignment of a National Item ldentification Number (NIIN) to standard itens.

The PSCN shall consist of the appropriate h-digit FSC code, a 2-digit NCB code
and a nonsignificant T-position al pha/nuneric system control nunber.

f.  Maximum use of the full descriptive nethod item identification
shall be made in preparing itemidentifications submitted for NSN assignnment.
The broadest method should be used whenever possible (Ssee Section 2, paragraph
233.01 of this manual).

g. Subsequent to NSN assignment to an item the NSN shall be the only
stock nunmber used to identify that itemin all |ogistics operations. Logistics
menagement Codes, or other management Synbols, may be associated with, but never
Included as a part of, the NSN. These nmanagenment codes or synbol s must always
be separated fromthe NSN In such a manner that the NsN is clearly

| dentifiabl e.
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132 - Federal Catal og System

132.02 Stock Numbering Criteria

a. Itens of personal property in the Federal Supply Systemthat are
recurrently used, bouaht, stocked, or distributed shall be named, described,
classified; and numbered so that only one distinctive conbination of nunerals

(National Stock Number (NsN)) identifies the same item throughout the Federa
Supply System  This includes:

(1) Items selected for central managenment, procurenment and
stockage, including both centrally and locally procured itens.

(2) Itens stocked in the main/consolidated supply conponent of a

consumer installation for the purpose of providing supply support to area
requisitioners.

(3) Itens, including [ocal stock nunbered items, for which three or
more material demands/requisitions are recorded within a 180 day period w t hout

regard to the Mlitary Service(s)/Gvil Agencies from which the demands were
received. All user interest will be registered in the Central Catalog File for
each participant from which demands have been received. This criterion also
applies to items procured directly froma commercial source for inmediate use.

(4) Itens other than the above which, at option of each Mlitary

Servi ce/ GSA conponent, are required to conply. with |ogistics programs wherein
identification by NSN is essential

(5) Itenms provided through the Foreign Mlitary Sales Program
NATO agreenents and other U S. bilateral agreenents.

b. Items in the followng categories will be excluded from being
assi gned NSNS and may be assigned local stock nunbers. (NOre: A local stock
nunber may be configured the same as an NSN, i.e. , thirteen characters, except
that the last nine characters may not be all numeric.)

() Items procured on a one-tine basis for immediate use in

research and devel opnent, experinmentation, construction, installation, and
mai nt enance.

(2) Itens furnished by contractors in fulfillnent of service
contracts which may provide for overhaul and repair of specified equipnents,

providing such itenms are consuned in the overhaul cycle and do not enter the
| ogi stics system

() Printed forms. charts, manuals, books, or the like, subject t0
central admnistrative nunbering controls within a bureau, service or command.

(4) Ships, aircraft, and other major end items for which manage-

went and control are exercised through the application of unique identification
syst ens.
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132 - Federal Catalog System
x (5) Itenms obtained through overseas procurement and intended

solely for overseas use.
(6) Items procured only with U S. nonappropriated funds.

(7) Itens manufactured locally for use solely by the Iocal
manuf acturing activity.

(8) Medical itenms which are;

_ _ (a) without an Investigational New Drug Approval or New Drug
Application when such is required and enforced by Food and Drug Administration
(FDA) .

(b) unique to a single patient or requiring special fitting
such as orthopedic appliances.

(c) arnimal bl ood products such as sheep cells.
(9) Subsistence itens supplied to the comm ssary resale systens. *

c. An item having sole application as industrial plant equipnment wll
be assigned a Plant Equipment Code (PEC). Each item having application. both
within the DoD Supply System and the industrial plant equipment inventory shall

be assigned both a NSN PEC identification. Suitable cross reference liformation
wWill be recorded in the master files of the FCS.

132.03 Verification of Manufacturers’ Numbers Used in the Federal CcCatalog
Svstem

a. Verification of any number used to identify an item of production
or an itemof supply shall be initiated in accordance with the DI DS Procedures
Manual prior to submttal of the reference nunber as an element of an item
identification for NSN assignment.

b. The submttal of all known part/reference nunbers related to an
item of Production or an item of _swpriywith the applicable Reference Nunber *
Variation Code (WC) and Reference Number Category Code (RNCC) is Handé‘l'f"“ C“

(see paragraph 231.01 a (<) and (5)) R .

C. Cataloging action shall be initiated for NSN assignrrent,_ i f no
reply has been received, in sufficient tine so that NSNS can be provided to the
submtting activity within the allowable tineframe.

132.04 Distribution of Federal Catalog System Data’ to Commercial Activities

a. Federal Catalog System data will be made available to the public
consistent with the Freedom of Information Act 5 U.S.C. 552. Menbers of the
public requesting Federal Catalog System data will have access to the follow ng
publ i cations:
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132 - Federal Catal og System

(1) A Federal Supply Catalog titled “Index of Federal Supply
Catal og System Publications” (O, Volume 1) is available through Mlitary
Servi ce/ Agency publications channels. Al of the catal ogs and
catal oging tools described in this handbook may be purchased from the
Superintendent of Documents, U.S. Governnent Print ing Office, Washington, DC
20402, or as ot herwi se indicated.
* (2) Master Cross Reference List (MCRL ) in consolidated form

(3) ldentification Lists ( ILs ) will be sold directly by the
responsi ble conpiling activities. The Commanders of the Defense Personnel
Supply Center ( DPSC ) and the Defense Industrial Plant Equipment Center ( DIPEC )
will sel| Federal Supply Catalogs to the general public and contractors in
accordance “with policies stated herein. The Commanders of conpiling
activities, at their option, my:

(a) provide a limted nunber of selected ILs wthout charge
to:

1. Commercial act ivit ies or individuals (engaged in
suppl yi ng selected items under DoD contract) upon request and determ nation by
a DoD contracting official. that the data are necessary for use in
connection with contract. Once the initial distribution has been made, each
requiring activity will be responsible for purchasing extra copies of the basic
docunments and suppl enents thereto.

2. Bidders for DoD contracts, when it is determned by
responsi bl e contracting officials that such data are essential to the
subm ssion of bids and the provision thereof is in the best interests of the
Gover nnent .

(b) Furnish to a commercial contractor (if required for
performance under terns of a current DoD contract) a mninum nunber of the
Federal Catal og System publications enunmerated above, unless the contract
specifies that the commercial contractor nust purchase such docunents.

b. Federal Catalog Systempublications will not be nmade available to
the public which contain:

(1) Proprietary data.

(2) Oficial Use Only information where it would not be in the
beat interest of the Governnent on a random basis.

(3) Cassified informtion.
C. An Automat ic Data Processing magnet ic tape shall be furnished by
DLSC to the U S. Department of Conmerce, Cearing House, Springfield, Virginia,
* 22151 for the MCRL, Parts 1 and 2.
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132 - Federal Catal og System

132.05 Cataloging Item Entry Control. Originators /submtters of Federa
Catal og System catal og data shall

a. Establish effective controls to prevent unessential new Items from
entering the supply system

b. Review al | proposed new and existing itens to:

(1) Isolate and recomend the use of duplicate or replacenent
| tens.

(2) Pronote the use of standard and preferred itens.
C. Review file data and correct invalid data including tke elimnation

of duplicate NSNS and the disclosure of those itenms which can be described by
the fully descriptive method.
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132 - Federal Catal og System

d. Ensure that an accurate identification record is established and nai ntai ned
for each itemin the supply systemand that all new data entering the Federal Catal og
System is technically accurate,

/.

132.06 Provisioning and O her Preprocurement Screening is an operation whereby all known
reference nunbers associated with an item of supply are screensd against data maintain-
ed in the Central Catalog File for purposes of revealing their association with exist-
ing NSNs. It 1is designed to:

a. Linit the entry of new items in the DoD supply system tO those necessary
to support logistic requirenent.

b. Utilize available stocks of itens already in the supply system to neet
provisioning and other l|ogistical requirements so as to avoid unnecessary procurenents.

c. Provide for a mandatory requirenent to screen reference nunbers for all
support itenms reconmended or being considered for procurenent by provisioning activi-
ties or Inventory Control Points (iCPs).

d. Place a requirenent on the contractor or government activity to farnish
all known reference numbers fOr each itemto be screened prior to procurenent or

cataloging action.

e. Provisioning and other preprocurement Screening also provides for the
screening of data files on releasable stocks, transferable retention stocks and DoD
potential excess stocks for materiel utilization purposes, in accordance with DoD
Directive 4140.34, Department of Defense personal property utilization Progran.

132. 07 Rei nbursenent Policy.

a. Reinbursement policy shall adhere to the general principle that charges
will generally be the exception rather than the rule.

b. Since the major portion of the Federal Catalog Systemtraffic shall be
mechani zed, transaction oriented billing shall not normally be feasible. Certain types
of services will require reinbursement. These include:

- (1) Reinbursenent billing for catal ogi _n?_ services furni shed NATO and
other foreign nations by DLSC will be based on specific services provided as contained

in bilateral codification agreements.

(2) U S. Government activities shall be divided into three categories,
civil, boD, and DSA.
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132 - Federal Catal og System

(a) Reimbursement from Ci vi|l Agenci es shallbe limited t O special
réquasts requiring expenditures of DLSC manhours t 0 produce the requested out put,
vhen furnished by DLSC either in hard copy or mcroform

(b) Reimbursement from DoD activities (| eas DSA) shall be limited
to special requests in excess Of 40 manhours t 0 produce the requested output and book
type catalog publicatioms when f urn ished by DLSC in hud copy er microform,

(C) Reimbursement from DSAe ctivities except for the Defense

Property Dispesal Service (DPDS) shall not be required. The disposal proceeds account
(DPA) shall De billed in accordance with psaM 7000.1, Accounting and Fi nance Manual,

and ssy Memorandum Of Understanding (MOU) executed to provide for special services.

(3) Services provi ded nongovermmental agencies (private industry) which
orenot a part of «government contractual agreement, shall be fully rei nbursable
unless furnishing of e uch services «re of benefit to the Government.

132. 0S Emergency Cataloging Suppoll.

«. The Federal Catal og Systemshall be designed to ensure ef fectiveness,
reliability and survivability 4n tinme of war or energencies. Regardless of enmergency

conditions t he following Federal Catal og processes will continue on a noninterruptable
basise

(1) NSN assigment by use of the Federal Supply Coda for Manufacturers
(FSCM), logistic reference aumbers, RNCC and RNVC.

{2) Provisioning and preprocurement SCreening basically by use of the
« M dat a.
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